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Position Title: Staff Accountant

Position Duties:
1. prepare monthly journal entries, general ledgers and financial

statements in accordance with US GAAP;

2. prepare quarterly sales or use tax returns;

3. prepare quarterly wage reports;

4. prepare income tax returns for individual and business clients;
5. audit financial records and ensure accuracy for tax reporting;

6. perform bank reconciliation;
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7. keep and manage financial records for assigned funds, fees
and expenses, and prepare month-end reports for clients;

8. review financial information on budgets, expenses, cash
flow, assets and liabilities to estimate tax obligations and to
maximize profits.

Position Requirements:

Master degree with concentration in accounting, plus 6 months
on-job work experience.
Pay Rate: $63,086/year

Where to Apply:

Han Fei Hsu, Partner

Hsu, Yim, Leung & Koo LLP
3223 Del Mar Avenue,

Suite 200, Rosemead,

CA 91770

Email:
kevinhsu@hylkepas.com
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